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First Meeting Mentee Checklist and Guide
[bookmark: _GoBack]In the mentoring program, the mentee plays the most important part and roles. This form is a guide as well as checklist for the first meeting and should be reflected upon by a mentee. Therefore, to ensure that you get the most out of the mentoring relationship, you should consider the following: 
Before the first meeting: The mentee should: 
1. Get to know the mentor through searching the social media platforms and other digital platforms where they can get some new information about their mentors
2. Provide some brief personal statement or biography introducing yourself and little information about yourself and where you are now. In this section, do not provide too much information. 
3. Identify your personal goals for taking this mentoring program 
4. Try to think about what you would like your mentor to help you with during the program 
At the first meeting
During the first meeting is when the mentor-mentee relationship starts and most of the things to be undertaken in the mentoring program should start here. Therefore, a mentee should: 
1. Begin by confirming the mentoring goals
2. Identify how to communicate and how often communication will take place
3. Identify how to track success during the program 
After the first meeting 
1. Provide your mentor with a follow-up statement highlighting the key points you agreed with during the meeting
2. Choose a way to communicate and maintain the connection throughout the program 
3. Schedule the next meeting as well as identify the goals and how you would achieve them
